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A booklet has been put together by the leadership team of the school to outline how the school will 
approach Remote Learning. There may be a need for some changes as we move forward and learn more 
about our structures but we believe we made a good start. 
 
What you will find in this booklet are the points that will be relevant for students and parents.  

 
 

Table of Contents 
 
Duty of care and child safety 2 

On-site provision for students 3 

Teaching and Learning  - Continuing to provide a learning program for all students. 4 

Remote Learning 4 

Video Conferencing 4 

Each lesson will have the same structure 5 

Delivery of the Program 5 

Assessment 6 

Reporting 6 

VCE/VCAL 7 

Student Wellbeing and Engagement 7 

Attendance Marking Process 7 

Well-Being Process 8 

PARENTS 9 

STUDENTS Error! Bookmark not defined. 

Support for VCE Students 10 
  



 

 

BUCKLEY PARK COLLEGE 
CONTINUITY OF LEARNING PLAN 

STUDENTS AND PARENTS 
 

BPC - Continuity Of Learning: Page 2/13 

As announced by the Minister of Education, all government schools in Victoria will be moving to Remote Learning at 
the commencement of Term 2. This means from the start of Term 2 all students who can learn from home must learn 
from home. 
 
We at Buckley Park College have already put into place a solid foundation in ensuring our students have access to 
learning resources via Google Classroom. In the anticipation of this transition to remote learning we have worked 
collaboratively as a staff in the four days allocated by DET at the end of Term 1, the term break and we will be 
continuing into Term 2 finalising lessons for our students.  

To ensure we make a smooth and positive transition to Remote Learning, we need to ensure we maintain as many of 
our routines, processes and structures currently in place and that these continue to build role clarity, foster clear 
communication and decision making. 

In order for our students to continue to receive continuity in the quality learning which we provide, and our community 
expects, the college will continue business as usual. The daily expectations for Teaching Staff are reflective of the duties 
whilst on-site which include ongoing planning for remote classes, resource development and updating of curriculum 
plans so we are at a minimum two weeks ahead. Our routines, processes and structures around assessment, 
monitoring student progress, providing feedback and reporting on student learning will remain. These expectations 
also include responding to correspondence from all stakeholders and engaging in Professional Learning. 
 
As with all change processes, we are all at different stages of learning. Every staff member will have strengths and 
areas of development. By supporting each other and working collegiately we can ensure that we all support our 
students in their learning/wellbeing and we grow professionally at this time. The college understands this journey will 
have challenges and there will be areas of inefficiencies which we will work through together. Please be assured that 
our Leaders at the college will be there to support you through this journey.  
 
Duty of care and child safety 

The parent or carer is responsible for students’ general safety at home or elsewhere. 

Principals and school staff continue to owe a duty of care to take reasonable steps to prevent foreseeable harm 
(physical and psychological) to students who are learning from home.  Mandatory reporters’ obligations under law 
require that if school staff become aware of an incident, receive a disclosure or form a reasonable belief that a child 
has been abused or is at risk of abuse, they must follow all normal procedures for responding to and reporting child 
abuse, including the Four Critical Actions for Schools.  
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On-site provision for students 

For our vulnerable students and in exceptional cases, if the learning requirements cannot be conducted via distance, 
small groups of VCE and VCAL students are permitted to attend school, with appropriate physical distancing and 
hygiene measures in place. 

When on-site learning is provided, hand sanitiser will be available at the entry points to classrooms and education will 
be provided on hand hygiene. Physical distancing will be implemented in classrooms to the extent feasible and unwell 
students will be excluded from attending. 
 
The class sizes must be no more than a ratio of 1:10. To supervise vulnerable students and small groups of VCE and 
VCAL students the minimum ratio of 1:8 to ensure staff are available to assist their colleagues with breaks, relief and 
other support where required. This staffing ratio can include the use of appropriate support staff. 
 
Staff who are medically vulnerable or live with a medically vulnerable person must not work on-site. Staff should 
seek their own medical advice to determine if they are medically vulnerable. 
 
The Principal must give approval for staff to conduct a small group activity of VCE and VCAL students. An application 
via email is required which addresses the following: 

● Purpose of Activity 
● Date and Period: Activity must be conducted during timetabled sessions 
● Reason why it cannot be conducted remotely 
● Adherence to ratio 
● Risk Assessment of Activity  
● Social Distancing procedures 
● Length of Activity 
● Impact on other subjects 

For all on-site VCE and VCAL activities, students are required to be in School Uniform. 
 
During this time, we are all on a learning journey and I thank you all in advance for your flexibility and understanding. 
As DET provides updates we will adjust the planning accordingly. To provide a forum to canvass any questions and/or 
share ideas a Google Chat Room will be established to build clarity. 
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Teaching and Learning  - Continuing to provide a learning program for all students. 
 
Remote Learning 
All students will be provided with work by their classroom teacher throughout any school closure for the length of the 
closure. This work will be aligned with their established timetable in Compass. This is required to be added to both 
Google Classroom and Compass. 
 
Google Classroom - Everything we want the students to see and do will be placed on Google Classroom.  

Compass - Outline of lesson plans for each period for parents to access will be placed in ‘Lesson Plan’. This lesson plan 
will include the learning intention, success criteria, structured learning activities and reflection activity for the single 
or double period.  

Video Conferencing 
● The goal is to maintain connection with our students. Minimum once a week structured video conferencing for 

classes of 3 periods or more in a week. Once a fortnight for subjects 2 periods or less a week. 
● Where possible, this should occur during the regular scheduled class time only to ensure there are no clashes or 

by arrangement with students outside the ‘school day’. 
● There is no maximum or minimum time limit for conferencing. The important part is to check in and provide 

feedback. 
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Each lesson will have the same structure 
 
We are all required to provide a consistent lesson structure for every scheduled class we teach. It is important that we 
have a lesson structure to ensure consistency of delivery for each individual ‘lesson’ on both classroom and Compass. 
This includes: 

● Learning Intention 
● Success criteria 
● Structured learning activities 
● Reflection activity   

The learning intention is the goal the teacher is hoping to achieve with the lesson. It’s the major aim of the lesson. 
  
The success criteria are key points and learning of the lesson. It is a list of things that the teacher is expecting you will 
do and achieve in the lesson. If you can put a tick next to each dot point on the list you have been successful with the 
lesson. 
  
Learning Activities are designed by the teacher to engage the learner in the content. You complete them in the order 
as they appear. There is a suggested time next to the activity which you can follow or take longer with a learning 
activity if you need to. You control the pace of your own lesson! The learning tasks will demonstrate your 
understanding and may involve sharing with your teacher. 
  
Reflection activities help to train you as critical thinkers. It demonstrates your thinking to do with a lesson and it helps 
a teacher to understand your thinking about a topic. It’s a great way to finish off a lesson! 
  
An example of a lesson structure may be accessed here.  This is a guide on how to incorporate the elements in a lesson 
structure. This document is also planned to be distributed to the students. We are not suggesting the amount and 
breadth of activities have to match. Use your own determination for activities that are suitable for your context, 
subject, and students. 
 

Delivery of the Program 

● The delivery of the curriculum resources and activities will be made available through Google Classroom 
● Formative Assessments and Assignments will be made available through Google Forms/Classroom and 

submission through Google Classroom 
● Expectation of work is provided for every period as reflected on the timetable and placed in: 

o Google Classroom (students) 
o Compass (parents) 

● Informal Feedback via Google Classroom 
● Formal Feedback and Assessment results via Compass 
● Classes can be delivered via video conference if preferred through Google Hangout Meet (see technology 

guidelines) 
o Live 
o Recorded (this could be pre-recorded by the teacher and shown to students. It must not be recorded 

with students present) 
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o Please be aware of your surroundings when conferencing. Student surroundings and clothes must be 
appropriate. 

 
Assessment  
The college will continue to assess as per the existing Assessment schedule  
 

● Common Learning Tasks will be common across all classes of the same subject 
● As per remote learning arrangements, the format of CLT’s/SAC’s may need to be adjusted. Approaches may 

include using Google Docs, Video conferencing, Scanning/Photographing work or undertaken in a different 
format. 

● The number of CLTs per semester per subject may need to change but each subject should have at least 3 CLTs 
 
Reporting 
 
Feedback 
Feedback to students and/or parents will be given by email, Compass CLTs, Interim Reports and video conferencing. 
 
Interim Reports 
The 3 elements of Work Completion, Work Quality and Learning Behaviour will continue.  
 
Interim reports will be conducted and released at the following times in Term 2. 
 

Cycle  Weeks Covered Release to parents and 
students 

1 1,2,3 Thursday week 4 

2 4,5,6 Thursday week 7 

3 7,8,9 Thursday week 10 

 
Semester Reports 
The end of semester report will be formalised as per the current process as outlined in the Timely Reporting guidelines. 
These will be available to students and parents at the start of Term 3. 
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VCE/VCAL 
 
VCAA Assessment 
 
In regards to recent statements and advice from VCAA regarding VCE assessment, I would like to put this in a context 
for Buckley Park College. 

 Our guiding principle is to ensure that no student is disadvantaged. 

VCAA are confident that students will be able to complete their VCE/VCAL this year. However, we are taking a 
flexible and agile approach to meeting emerging issues. Some key points; 

● The GAT test will move from June to October or November. 
● End-of-year exams will be postponed until at least December. 
● School-based assessment tasks will be reduced where possible to relieve some pressure on students as they move 

to remote and flexible learning arrangements. 
● Universities will be asked to delay the start of the 2021 university year to account for impacts of coronavirus on 

senior secondary students. 

More information about VCE/VCAL will be made available when that information is given to the school by the VCAA. 

Student Wellbeing and Engagement  
 
Attendance Marking Process 
 
Individual teachers will not be expected to mark rolls for their classes. Students will check in twice a day through a 
google form. 
 
Process: 
● Two events have been created for each day - one covering period 1-3 and one covering period 4-6. Separate 

events have been made for the Middle Year Years and the Later Years. 
● A google form will be sent to all students at 8:00 am each day and students are expected to fill it out by 8:50 am. 

Another one will be sent at 12:35 pm and will need to be filled in by 1:25 pm. 
● The information from the google forms will be transferred into the events and this will be the basis for the 

students am and pm attendance. 
● Teachers can refer to the data when reconciling their own classes. 
● Students with regular non-attendance will be referred to the Year Level Coordinator. 
● Parents are required to put a note into Compass if their child cannot participate in the remote learning at any 

time. 
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Well-Being Process 
 
Students' well-being could be a big issue through the isolation at home. The school will work with students and parents 
to monitor well-being. The school has two well-being counsellors who will be available to assist students who may be 
struggling through this difficult time. 
 
Teacher Observation 

● This will continue through Compass chronicle (Wellbeing Observation, in the Remote Learning section). The 
observation goes to the YLC who will decide on the next step. They will also place a comment on the entry so 
that the teacher can see what is happening. 

Parent Referral 
● Parents will have the option of contacting the Year Level Coordinator or the Sub-School Leader who will 

make a referral to the Student Wellbeing Counsellor (SWC) where necessary. 
● If parents prefer, they can contact SWC directly by email. 

Student Self-Referral 
● Students may choose to contact a trusted member of staff, their Year Level Coordinator or Sub School Leader. 

They will then connect the student to Wellbeing. 
● The student may choose to contact Wellbeing directly. 
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PARENTS 
 

Parent Responsibility 

Space        Set up a quiet learning space in the house with Computer/Internet access 

Lessons         Access and discuss with your child the lesson plans on Compass. 

Structure    Familiarise yourself with the Student Responsibility section and understand the BPC approach 
to Remote Learning 

Attendance  Ensure the student has logged on for attendance checking in at the nominated time for 
morning and afternoon. 

Support       Provide the support and encouragement in undertaking this learning journey together. 

Technology It has been shown that mobile phones are a distraction to learning. Students should not have 
their mobile phones during class time 

Balance  During recess and lunchtime breaks, students should engage in some sort of physical activity. 

 
What can I do to support my student during this period? 
● Talk about the virus in a manner which is appropriate to their age. Find out what they know, correct any 

misinformation, teach them how to prevent spreading germs or research it with them.  
● Familiarise yourself with things you can do to support learning at home.  
● Information about your child’s learning program will be available on Compass and Google Classroom. 

Communicate by email with your student’s teacher(s) if you have any questions regarding their learning program.  
● Ask what they might need to complete their learning successfully at home. Stock up on a few essentials like post-

it notes, coloured pencils, highlighters, unlined and lined paper, and pens/pencils. Where possible, ensure they 
have access to an appropriate device and internet to support online learning. 

● Consider where your student might feel comfortable working without distractions. 
● Familiarise yourself with your student’s learning program, so you can get a sense of how much they should be 

doing each day for each subject. Prepare a study timetable so that they can keep to a routine. A hard copy of their 
time table which is put somewhere that is highly visible would be useful. 

● Make sure your child knows how to communicate with their teacher(s). 
● Take into account that your child won’t see their friends. Negotiate appropriate ways in which they can maintain 

connections to their peers. You can do this by setting up virtual playdates with their friends through video chat. 
● Encourage a period of physical activity each day. This will help keep them active and reduce boredom. 
● ‘Help’ at home means providing support, encouraging, listening, praising, guiding and discussing – there is no 

expectation that families will ‘teach’ school subjects. 
● Use the opportunity to do projects you’ve been wanting to do with your student. Whether it is learning how to 

bake, doing an art project or starting a blog, there are many ways to be creative with your student. 
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STUDENTS 
 

Student Responsibility 

Attendance Sign in before 8:50 am in the morning and, again, before 1:25 pm in the afternoon on 
the Google form 

Daily Timetable Follow your daily timetable as listed on Compass. You are expected to log into Google 
Classroom for each lesson to determine the learning activities for this time.  

Stay Connected 
 

Ensure that you are aware of your daily requirements through Google Classroom and 
check student emails at least twice per day 

Staying Engaged 
 

Tuning in is only half the work. Ask questions, seek clarification and get feedback 
about your learning. If unsure, ask! 

Staying up to date  Know what is due and when it needs to be submitted. Teachers will make notifications 
to parents of any work that is not up to date. 

Submission of Work Ensure you are aware of how work should be submitted and what is required by your 
teacher. 

Technology It has been shown that mobile phones are a distraction to learning. Students should 
not have their mobile phones during class time 

Balance During recess and lunchtime breaks, students should engage in some sort of physical 
activity. 

Punctuality Ensure that you are connected and ready for any video classes 

Online etiquette When online, ensure that you are dressed appropriately for a class, muted microphone 
(unless talking in the discussion) and have an appropriate background like a blank wall. 
At all times, students are expected to adhere to same classroom rules and guidelines 
but remotely eg: respectful language to be used online, identify yourself with your given 
name if required and not a ‘made’ up identity.  

 
Support for VCE Students 
 
VCE Students (in particular) from Andrew Fuller 
School closures,  to slow the spread of the coronavirus (COVID-19) is a major challenge for senior school students. 
It is tempting to view this as an extended holiday with time for crashing out on the couch, watching squillions of 
episodes of Games of Thrones (again), spending endless hours messaging friends and consuming as many great snacks 
as you can get your hands on. Of course while all of this is happening, your parents are most likely going crazy but you 
have the perfect excuse- you didn’t ask for the school year to be disrupted. 
 
Now I don’t wish to throw a dampener on your party plans but if you decide to veg out and do no work, you might 
regret it later. At the risk of being a major spoilsport, here are a few ideas to consider. 
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Develop and keep to a system 
Goals are good but systems are better. Decide on your study program system for the next few weeks and stick to it. 
Consider when you learn and think best and don’t fritter those hours away. 
 
If you don’t develop a system, you are relying on waking up in the morning and saying to yourself, “Great, I can’t wait 
to get some study done today!” I don’t know you but I wouldn’t like to place a bet on that happening very often. 
 
Developing a system that works for you also sets you up for being a self-reliant learner after you have left school. 
 
This is a chance to catch up, not drop back 
The first part of the year has been busy with ideas and papers flying in all directions. Use this time firstly to get some 
order into your life. 
Make sure your notes are coded and in the correct folders. 
 
Elaborate what you’ve already got 
Once you have got your stuff together and everything is the right place, you can start to plan to surge. List all of the 
topics that have already been covered this year. For each topic develop a concept map that links main related ideas 
and outlines their relationships. 
Developing a visual outline of a topic area deepens your understanding, improves your memory and improves your 
marks. That’s a win-win-win situation for you. 
 
Why Venn Diagrams win hands down 
Take the key concepts from each topic covered so far this year and draw at least two overlapping circles describing 
how the two ideas are related. In the overlap area write some points about the similarities between the ideas. In the 
separate circles write some differences. 
For example: 

 
Research shows that identifying how ideas are similar and also how they differ powerfully increases results. 
 
Build your Learning Strengths 
Analyse your learning strengths at www.mylearningstrengths.com and use the information to build on what you are 
already good at. Obtain a copy of the full Learning Strengths report to learn how to use your strengths to develop in 
other areas. By using your brain correctly you can get better outcomes. 
 
Extend your thinking 
Ask teachers to provide you with a list of forthcoming topics. Read related texts. Research future topics. Use Google 
Scholar to find related articles. If there are concepts that seem difficult to understand, search for students explaining 
these ideas for the benefit of other students. Email or phone your teachers. They will have resources that can help 
you. 
 
Conversations deepen ideas 
Universities usually conduct tutorials where ideas are discussed and considered with other students. Many schools will 
be offering on-line versions of these. Become involved in these discussions and be prepared to test out your thoughts 
and ideas. Being a listener to other people’s discussion is never as powerful as being involved. Learning is not a 
spectator sport. 
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Test Yourself 
Plan to test yourself about your level of knowledge, once a week. Develop questions on cards with an answer or 
description on the other side. Shuffle cards and answer them out loud. Place those that you answer clearly to the right 
of you and those that you don’t answer well or don’t know on your left side. Those that you can’t answer clearly require 
more learning Over time, aim to get them all correct. Self testing increases memory by 50%. 
 
Decide not to turn into a Learning Zombie 
You’ve seen them - sleep deprived, screen obsessed, brains clouded by sugars, fats and carbs bouncing between energy 
drinks and exhaustion. Keep yourself learning and life ready by looking after yourself. Sleep is when your learning and 
memories are consolidated. It also boosts your immune system. Don’t miss out on this. 
Your brain uses at least 20% of your energy so give it good ‘fuels’ to run on. Eat a healthy breakfast to get yourself 
ready for learning. Sip water regularly. Not only does it hydrate your brain and body, it also lowers stress. Even if you 
are house-bound, give yourself a good physical exercise regime a few times a week. 
 
Keep in touch 
If you are isolated from your friends, it is easy to fantasize that they are having a wonderful time. Sometimes you can 
even start thinking they have forgotten about you. Even if you are not the most confident person, reach out to others. 
Invite them to have conversations with you. Share ideas or jokes. 
 
This won’t last forever 
The world has had viruses in the past and will have some more in the future. We all need to be more careful to regularly 
wash our hands and keep our hygiene and health levels up. While I don’t want you to take unnecessary risks, the 
chances that you or someone in your family becomes seriously sick is very low. We’ll be back to more usual times soon. 
Good sources to further your learning include: 
YouTube clips, TED talks, podcasts, iTunes U, and Khan academy explaining concepts. 
 

  

 

 
  
 


